Caerleon Lodge Hill Primary School Prospectus for
Parents
Contents
	Page
Headteacher’s welcome	 3
Addresses	 4
Catchment area	 5
School times and holidays	 6
Site plans	 7
Admissions statement	 9
Mission Statement	 9
School aims and vision	 9
Language of the School	 9
Staff	10
Organisation of classes	12
Uniform	13
Procedures for parents for the school day	14
Nursery	15
Latest National Curriculum Teacher Assessments	16
Teaching, learning and curriculum	25
Organisation of teaching	27
Target Setting	28
RE and Collective Worship	28
Welsh and Cwrricwlum Cymreig	29
Assessment and Pupil Tracking	30
Transition	30
Behaviour and Bullying	31
Pupil Participation	31
Attendance and Punctuality	32
PSE, Sex Education and Wellbeing	33
PE and Sport	33
Homework	34
Extra-curricular activities	34
Additional Learning Needs	35
Equalities	35
Safeguarding and Child protection	35
Looked after children	36
Health, safety and security	36
Toilet facilities	36
Severe weather	36
Home/school links and parental involvement	36
Home School Agreement Aims	37
Medical matters	37
Complaints procedure	38
Breakfast Provision	38
Oscars	38
Charging 	38


Headteacher’s Welcome
Dear Parents and Carers,
This prospectus is designed to give you detailed information about all aspects of Caerleon Lodge Hill Primary School. Our school is on two sites in an attractive part of Caerleon near to the rich historical Roman features and small but very active village. We have very dedicated, experienced and highly competent staff who go the extra mile to ensure the best possible learning experiences for the children. We are proud of our high academic standards but we are also committed to developing children’s other qualities and skills in the creative arts and sport. The school has a long tradition of a strong partnership with parents and we are always looking at new ways to involve the parent community. We are also fortunate in having a very strong, committed governing body comprising of new and experienced governors, all offering different specialisms and experiences.
I hope that you find this prospectus interesting and informative. If you have any queries, please do not hesitate to contact the school.
Thank you,
Helen Power- Headteacher




Addresses
SCHOOL:   		Caerleon Lodge Hill Primary School
Acting Headteacher:	Mrs Julie Saville
Junior Site		Lodge Hill, Caerleon
 			Newport, NP18 3BY
		Telephone: 		(01633) 422322 / Fax:		(01633) 431448
Infant Site		Roman Way, Caerleon
			Newport, NP18 3DY
		Telephone/Fax: 	(01633) 421735
Website: 		www.caerleonlodgehillprimary.org 
The school is a Community Primary School. Community Schools are wholly owned and maintained by the local authority.
LOCAL EDUCATION AUTHORITY: 
		Newport Education Authority
		Civic Centre
		Newport, NP20 4UR
		Telephone: (01633) 656656

CHIEF EDUCATION OFFICER:   	Mr James Harris 

CABINET MEMBER FOR YOUNG PEOPLE’S SERVICES:	Cllr Gail Giles

SCHOOL GOVERNING BODY: (meetings half-termly)
Chairperson:				Mrs Caroline McLachlan	
Vice-Chairperson: 			Mr Phil Kenney
Parent Representatives: 		Mrs Lisa Davies, Mr Adrian Davis, Mrs Natalie Evans, 
Mr Simon Mayor, Mrs Emma Watson
LEA Appointed:				Cllr Gail Giles, Cllr Paul Huntley, Ms Kailey Pritchard-Parton
Community Governors:			Mrs Judith Evans, Mr Phill Jones, Mr Tony Szary
Acting Headteacher:			Mrs Julie Saville
Teacher Representatives:		Mrs Julie Saville, Mrs Laura Isaac
Staff Representative:			Mrs Kathryn Brown
Non-voting Co-opted Governor:		Mr Nicholas Smith


Catchment Area
The roads listed below fall within the catchment area of Caerleon Lodge Hill Primary Schools. Children are allowed to join the school from outside the catchment area. In the first instance, parents who wish to do this should contact the Headteacher.  

	Afon Gardens
	Devon Court
	Highfield Road
	Oxford Close

	Anglesey Court
	Eastfield Close
	Hillcrest
	Parkwood Close

	Anthony Drive
	Eastfield Drive
	Hornbeam Close
	Pear Tree Close

	Anwyll Close
	Eastfield Mews
	Home Farm Close
	Pillmawr Road

	Augustan Close
	Eastfield Road
	Home Farm Crescent
	Plane Tree Close

	Augustan Drive
	Eastfield View
	Home Farm Green
	Pollard Close

	Augustan Way
	Eastfield Way
	Ivor John Walk
	Poplars Court

	Baytree Close
	Elder Close
	Julius Close
	Priory Close

	Bellin Close
	Elm Grove
	Kent Court
	Redwood Close

	Blackthorn Close
	Essex Court
	Larkfield Close
	Roman Reach

	Box Tree Close
	Fairfield Close
	Lincoln Court
	Roman Way

	Brecon Court
	Fairfield Road
	Lodge Avenue
	St. Cadoc’s Close

	Brooklea
	Fir Tree Close
	Lodge Hill
	Trinity Lane

	Caesar Crescent
	Flint Court
	Lodge Road
	Trinity View

	Cambridge Court
	Gloucester Court
	Mithras Way
	Walnut Drive

	Caradoc Close
	Greenfield
	Northfield Close
	Webley Close

	Cardigan Court
	Gwladys Place
	Northfield Road
	Webley Gardens

	Chestnut Grove
	Hadrian Close
	Oakdale Close
	Wentwood Road

	College Glade
	Harrow Close
	Oakdene Close
	Westfield Close

	Conifer Close
	Hazel Walk
	Oakfield
	Westfield Road

	Copper Beech Close
	Hereford Court
	Orchard Road
	White Ash Glade

	Cypress Close
	Highfield Close
	Owen Close
	Willow Green




School Times and Holidays
Term dates for 2017-2018
Autumn Term
Monday 4th September to Friday 22nd December 2017
Half Term: 30th October – 3rd November
Spring Term
Monday 8th January to Thursday 29th March 2018
Half Term: 19th – 23rd February
Summer Term
Monday 16th April to Tuesday 24th July 2018
Bank Holiday 7th May 2018
Half Term: 28th May – 1st June

In addition, the staff will take up to five training days during which pupils will be absent. In general, these days will be added on to either end of existing holidays for the ease of parents and continuity of education. As the school is used as a Polling Station for election purposes, there may be additional closure dates.  These days will be notified to parents in writing as soon as dates are available.

INSET (training days) planned so far (three additional days to be confirmed) -
Monday 4th September 2017
Monday 8th January 2018

School Times
Juniors
Morning	9.00am - 12 noon 	with a break from 10.45 to 11.00am
Afternoon	1.00pm - 3.30pm 	with a break from 2.15 to 2.25pm
Infants
Morning	9.00 am - 12 noon 	with a break from 10.35 to 10.50am
Afternoon	1pm - 3.15 pm 	with a break from 2.35 to 2.45pm
Nursery
Morning	9.00am – 11.30am 	with a break from 10.00 to 10.15am
Afternoon	12.45pm - 3.15pm 	with a break from 2.20 to 2.30pm
Site plans
Junior Site Sept. 2017     



Foundation Phase Site Sept. 2017     




Admissions Statement
Caerleon Lodge Hill Primary School has a published admission number of 45. Children are accepted into the school in the Autumn Term (September), provided they are 4 years old before the 31st August. 
Children are admitted to our nursery for a half-day session, either morning or afternoon, 5 days per week in the term after their 3rd birthday. For children born between 1 September and 31 March (inclusive) this means that they could attend nursery for an additional one or two terms, depending upon the child’s date of birth. This is commonly known as a Rising 3 place. 
All parents who wish their child to attend Caerleon Lodge Hill Primary School should apply to:
Pupil Services Section
Civic Centre
Newport
NP20 4UR
Tel:	01633 656656
A copy of the Local Authority Admission Policy can be found at www.newport.gov.uk

Mission Statement
“Working together, learning together on our journey to success”
School Aims and Vision
· To foster an enjoyment and passion for learning
· To be a school which exemplifies and celebrates excellent teaching and learning
· To provide an interesting, challenging, broad and balanced curriculum ensuring pupils develop appropriate lifelong skills
· To encourage pupils to be polite and well behaved, respecting each other and all those in the school community
· To create a positive, welcoming and inclusive ethos in which all pupils can achieve their potential in all areas
· To offer dedicated, enthusiastic staff working together sharing expertise in a positive manner
· To value parental support ensuring a productive link between school and home with school being at the heart of the community
· To encourage pupils to take care of their environment taking into account sustainability and global citizenship
Language of the School 
English is the language of the day to day business of the school, but some Welsh is also used as a language of communication with the pupils with the aim of improving their capacity to use every day Welsh. The school communicates with parents in English.
Staff
Acting Headteacher             			Mrs Julie Saville
Acting Deputy Headteachers       		Mrs Laura Isaac / Mr Nicholas Smith	
Class Teachers - Infants				Mrs Laura Isaac (acting Deputy Headteacher)
Miss Amy Beynon 
Mrs Johanna Walsh (covering for Mrs Fiona Davies)
Miss Chloe Jones 
Mrs Susan Swales
Class Teachers – Juniors			Mr Nicholas Smith (acting Deputy Headteacher)
Ms Leanne Price / Mrs Vivian Davies
Mr William Peebles 
Miss Hannah Cummins
Mr Martin Livesey (PPA)

Classroom Support Assistants			Mrs Stephanie Young 
Mrs Sarah Arnold
Mrs Sandra Brannigan 
Mrs Claire Daniels 
Mrs Sally Fairlie
Mrs Lynette Kenney
Mrs Cath Morgan
Mrs Justine Roberts
Mrs Vivian-Price
Miss Radella Hill

School Office	 				Mrs Kathryn Brown 
						Mrs Jane Johnson
						Mrs Louise Hayward

Caretaker					Mr Kevin Murray 

Cleaners                   				Newport Norse


Cooks           					Mrs Lynne White
Miss Lucy Griffiths
Kitchen Assistants				Mrs Sharon Dunn
						Miss Debbie Jewitt

Lunchtime Supervisors:				
Juniors					Ms Sarah Czanerle (Senior Supervisor)
						Mrs Linda Hill 
						Miss Nicola Rice
						Mrs Anne Morris 
Mrs Barbara Gregg 
Ms Ellen Molloney
Foundation Phase			Miss Heather Shaw (Senior Supervisor)
						Miss Emma Brinsdon
Mr Jonathan Morgan
Absence Cover (both sites)		Mrs Maria Czanerle
					Mrs Hilary Walton

Breakfast Supervisors (Infant Site:
	Kitchen					Mrs Lynne White
						Mrs Sharon Dunn
	Supervisors				Miss Heather Shaw
						Mrs Anne Morris
						Miss Emma Brinsdon


“Can I have some more?” – the children enjoyed a healthy breakfast of porridge on World Book Day
Organisation of classes
At the start of the next academic year it is anticipated that there will be 314 children in school. They are in eight year groups.
33 - Nursery
43 - Reception 
45 - Year 1
30 - Year 2 
37 – Year 3 
38 - Year 4
41 - Year 5
43 - Year 6
310 -Total for school    
The children will be grouped into 11 classes.

	Currently
	
	2017/18 (Projected)

	Class
	Number of pupils
	
	Class
	Number of pupils

	6NS
	19
	
	5/6NS
	31

	6SR
	18
	
	5/6SR
	32

	4/5BP
	26
	
	4/5HC
	32

	4/5HC
	28
	
	3/4BP
	32

	4/5JS
	26
	
	3/4LP
	32

	3LP
	36
	
	2LI
	30

	2LI
	29
	
	R/1FD
	30

	1/2FD
	28
	
	R/1AB
	29

	R/1AB
	26
	
	R/1CJ
	29

	RCJ 
	28
	
	Nursery am
	19

	Nursery am
	23
	
	Nursery pm
	14

	Nursery pm
	22
	
	
	

	TOTAL
	309
	
	TOTAL
	[bookmark: _GoBack]310





Uniform
There is a school uniform which consists of the following:
Boys (Winter) 	Sweater/sweatshirt - (V-necked) - red
		Shirts - white
		Ties 
		Trousers - (short or long) - grey
		Socks - grey
		Shoes - black (NOT trainers)
Boys (Summer) 	As above with the exception of shirts and ties, 
Red polo style shirts may be worn.

Girls (Winter) 	Sweater/sweatshirt/cardigan - (V-necked) red     
		Blouse - white
		Ties 
		Skirts - (pleated or straight) - grey, or trousers - grey
		Socks - white
		Shoes - sensible, flat, dark in colour (NOT trainers)
Girls (Summer) 	Preferred uniform is red or pink gingham dresses.  
Alternatively a white polo shirt with grey skirt may be worn especially by girls in the Year 6 whose parents may not wish to purchase a summer dress merely for the last six or seven weeks in the summer term.

All school uniform is available from Pretty Miss, Cwmbran (brochure available).  
Ear-rings and jewellery are discouraged from the point of view of safety.  If girls wear ear-rings then they should be of the 'stud' or 'sleeper' type and these must be removed before doing PE or games.  If children wear wrist watches to school, then they must be responsible for them.  Particular care should be taken on visits to the swimming pool, etc. No extreme styles or patterns should be worn in closely cut / shaved hair.

Children are advised not to bring any expensive items to school unless specifically asked to do so. Children should not bring mobile phones into school. In cases of urgent matters they may use the office phone to call home. Although theft in school is almost unknown, many items are mislaid, broken or damaged by careless handling.

Procedures for parents for the school day
At the beginning of the school day children can go directly into class from 8.50am on the infant site. Please wait outside the door until it opens and we would ask you please not to follow the children into class-they will be greeted by a member of staff as they enter. Registration is at 9am and it is vital that all children are on time for this.  
For junior children, staff are on duty on the playgrounds from 8.50am. Please ensure your children are not on the yards before this time as staff are not legally responsible for them until 8.50am. At 9am the whistle is blown for children to line up and go into class. If your child is late on either site he/she will need to enter through the main entrances where office staff will escort or direct the child to class depending on age.
On the infant site please do not drive onto the school site unless you or your child is disabled. 
Playtime snacks of fruit or vegetables are permitted. Milk is available free for all nursery and infant children. Water fountains are available for all children but in KS2 we do recommend your child brings in bottled water which can be refilled through the day.
For lunch, school meals are cooked in our own kitchens on the school premises and served to children.  Freshly prepared packed lunches comprising: sandwiches; yoghurt or fruit and a drink are offered as an alternative.  A weekly menu is displayed on the front door to each school site and in each classroom.  Any special dietary requirements should be discussed with the cooks and arrangements can be made.  
Dinners should be paid for in advance using ParentPay.  This is an online system of payment using a very secure website. If you don’t have access to the internet you can pay in cash at local stores where you see the PayPoint logo.  Login details for ParentPay will be sent out to new families when starting in our school. Currently primary school meals are £2.05 per meal.  Application forms for free school meals may be obtained from the secretaries.  Sandwiches may be brought into school but parents are requested not to send in drinks in a glass bottle.  

When the weather is warm and fine, the children may eat their sandwiches out of doors.  Supervision of the children at lunchtime is undertaken by our lunchtime supervisors.  A good standard of behaviour is expected at lunchtime.  If any child continually misbehaves you may be asked to have him/her at home for lunch.  When the weather is wet there is a selection of board games, puzzles and books to occupy the children indoors 
At home time, staff on the infant site will only hand children over to adults who have been named by the child’s parents or carers as a responsible adult to pick up the child. The person must be aged 16 or older. On occasions it may be necessary for parents to pick up children early from school. In the interest of safety, please inform us in advance of the date, time and reason using a form available from the school office. Requests made verbally will be refused. In the event of your child returning home in a different way or being collected by adults different to those previously authorised by parents to collect their child we ask that you provide the school with a password or phrase so that we know the person collecting your child is authorised by you. This is in the interest of the child’s safety.
On the junior site staff will again only release Y3 children at the end of the day to a known adult. From Y4 it is the responsibility of parents to organise home time arrangements. Children will leave class at the end of the day independently. Please make sure your child knows what arrangements have been made for them getting home. 
Occasionally it will be necessary to contact parents quickly, particularly in the case where a child has had a serious accident. Please ensure the school is provided with easily accessible up to date telephone numbers, where you or a designated adult can be contacted.
Nursery
Children are admitted into Nursery in the September after their third birthday. However, if there are places, we are able to admit children to nursery in January (if their 3rd birthday is before 31st December) and again after Easter (if they are 3 by 31st March). Children usually attend for a part-time session either in the morning or afternoon.
Nursery times are -9.00am-11.30am (morning session) / 12.45-3.15pm (afternoon session)
Language and play sessions are offered to parents during the summer term prior to him/her beginning nursery in September. An Open Afternoon takes place in June for parents of all new children. 
Nursery children need to be sensibly dressed in comfortable clothes such as tracksuits which are easy to remove for toileting purposes. Wellingtons will be needed for outdoor activities. Open toe sandals are not appropriate. 
Please label all coats, cardigans, wellingtons, hats etc. clearly with your child’s name to avoid them getting lost.
Nursery staff carry out home visits during the first few days. Staff will spend approximately 15 minutes in each home (with your permission) and bring with them a Home Visit Book containing a few tasks that you can complete with your child. The home school visits are not intrusive and are intended to provide a vital first home/school link.
During each session the children will be given milk and a healthy snack. We ask for a contribution of £1 per week to cover the cost of the snack.

Nursery children care for chicks every year 

Latest National Curriculum Teacher Assessments
The following pages provide you with information about pupil performance in Foundation Phase and KS2 at the end of the academic year 2015-16.
Pupils are formally assessed at the end of Y2 and Y6. For Y2 pupils, the children are assessed in terms of “Outcomes” rather than National Curriculum Levels. The expected Outcome for pupils by the time they leave Y2 is Outcome 5. The data on the following pages tells you the percentage of pupils reaching the achieving the expected Outcome in the following areas:
· Personal and social development, well-being and cultural diversity
· Language, literacy and communication skills
· Mathematical development
For Y6 pupils, the expected level of attainment is National Curriculum Level 4. Pupils are assessed in English, Maths, Science and Welsh. 
There is also comparative information provided showing how the pupils at Caerleon Lodge Hill Infant and Junior Schools performed in relation to pupils nationally, locally and those in the same socio-economic group (known as our “family schools”). Comparative data is also provided relating to pupils achieving above the expected levels at Foundation Phase (Outcome 6) and at KS2 (Level 5). 


       Learning is fun!! 







The children enjoy our varied curriculum in school and on curriculum enhancing visits.

Data for 2016 for LA and Wales comparative information

This report uses data for 2016 for LA and Wales comparative information
School comparative information: Foundation Phase Outcomes 2016 with benchmarking
Percentage of boys, girls, and pupils achieving at least the expected outcome (Outcome 5+):


Data for 2016 for LA and Wales comparative information

This report uses data for 2016 for LA and Wales comparative information
School comparative information: National Curriculum Assessments 2016 with benchmarking Key Stage 2
Percentage of boys, girls, and pupils achieving at least the expected level (Level 4+):

Benchmarking
% pupils achieving Level 4+ and Level 5+ by position within the relevant FSM benchmarking group

L4+ English


L5+ English


Benchmarking
% pupils achieving Level 4+ and Level 5+ by position within the relevant FSM benchmarking group

L4+ Mathematics



L5+ Mathematics



Benchmarking
% pupils achieving Level 4+ and Level 5+ by position within the relevant FSM benchmarking group

L4+ Science



L5+ Science


Benchmarking
% pupils achieving outcome 5+ and outcome 6+ by position within the relevant FSM benchmarking group

Outcome 5+ Language, Literacy and Communication Skills in English


Outcome 6+ Language, Literacy and Communication Skills in English

Benchmarking
% pupils achieving outcome 5+ and outcome 6+ by position within the relevant FSM benchmarking group

Outcome 5+ Mathematical Development


Outcome 6+ Mathematical Development


Benchmarking
% pupils achieving outcome 5+ and outcome 6+ by position within the relevant FSM benchmarking group

Outcome 5+ Personal and Social Development, Well-Being and Cultural Diversity


Outcome 6+ Personal and Social Development, Well-Being and Cultural Diversity


Teaching, learning and curriculum
Aims for Teaching and Learning

· To develop pupils as independent learners 
· To help pupils acquire knowledge and skills relevant to life and employment in a fast changing world
· To enable pupils to use language effectively and to encourage a love and enjoyment of language and literature
· To help pupils develop lively, enquiring minds, the ability to question and argue rationally 
· To enable pupils to use and understand number and apply it to our everyday situations
· To help pupils understand the world in which they live and the interdependence of individuals, groups and nations in order that they may integrate socially with different groups of people
· To identify and be always aware of the needs of each individual child according to ability and aptitude, ensuring provision is appropriate in terms of all levels and types of additional learning needs
· To encourage a respect for religious and moral values and tolerance for other races, religions and ways of life
· To encourage pupils to have pride in Welsh heritage and to give them a knowledge of the culture, history and language
· To develop appropriate ICT skills to enable pupils to be competent with the most up to date technologies
· To develop pupils’ creative and sporting talents and abilities


Foundation Phase-Teaching and Learning (ages 3-7)

Teaching and Learning in the Foundation Phase is based on the seven Areas of Learning as laid out in the Welsh Assembly documentation. These areas are; 
· Language, Literacy and Communication
· Mathematical Development
· Personal, Social Development, Wellbeing and Cultural Diversity
· Welsh Language Development
· Knowledge and Understanding of the World
· Physical Development 
· Creative Development

Teachers carefully plan learning opportunities for all the above areas, ensuring there is a strong focus on Numeracy and Literacy skills from the Welsh Government Literacy and Numeracy Framework(LNF). These skills along with ICT and thinking skills are explicitly evident in the planning and delivery of learning activities in Foundation Phase.

Long, medium and short term planning with a strong focus on skills ensures provision is detailed, appropriate and child centred, appropriate for all abilities.
Outdoor provision is carefully planned into learning activities, providing an additional stimulus and enhancing first-hand experiences for the pupils. The outdoor provision can assist in the development of a wide range of skills including problem-solving and communication as well as enhancing pupils’ understanding and appreciation of the world around them. The development of pupils’ creative and physical skills is can also be enriched through the outdoors. A very well presented and interesting Forest School also contributes greatly to the children’s learning experiences.



Year 1 children dress up as characters from their favourite books.

KS2-Teaching and Learning (ages 7-11)

The National Curriculum Orders from 2008 form the basis of the provision in KS2. The Orders are in the following subjects: English, Mathematics, Science, Welsh, ICT, History, Geography, RE, Music, Art, PE and Design Technology. PSE (Personal, Social Education) and ESDGC (Education for Sustainable Development and Global Citizenship) are other aspects of the curriculum which are also carefully planned into the provision we offer pupils.

Planning takes the form of an overall framework across Y3-Y6 which notes the range of the curriculum covered (long-term plan). The Medium Term planning takes the form of Schemes of Work. These have been carefully created and reviewed over several years by staff and constitute an interesting, creative, broad and balanced curriculum. Key Skills have been intricately written into the Schemes of Work to ensure full coverage and to ensure a strong focus on these skills across all subjects. 

All teachers incorporate the Welsh Government Numeracy and Literacy Skills Framework into our Foundation Phase and KS2 planning, ensuring these skills permeate thoroughly across all areas of the curriculum. 

A new curriculum is being developed for schools in Wales. It will be embedded in all schools by September 2021. As a school we are beginning to prepare for the new ‘Successful Futures’ curriculum, evaluating and identifying ways in which we can ensure that all children are given the skills needed to succeed in a changing world.

Numeracy and literacy will continue to underpin the new curriculum and in addition to this, digital competency will now play an increasingly important role as one of the 3 cross-curricular responsibilities within the new curriculum. We are already implementing the new digital competence framework in school across all areas of learning in order to prepare the children for the opportunities and risks an online world presents.

Organisation of teaching

In Nursery and Reception, children’s learning is organised in a variety of ways. Continuous Provision is carefully planned with a range of appropriate and stimulating resources and activities provided. Enhanced provision builds on the children’s prior learning and small focus groups led by a teacher or LSA ensure children are taught basic Literacy and Numeracy skills as well as other skills set out in the Foundation Phase Curriculum. These groups are organised by ability to ensure more effective teaching and learning. In Y1 and Y2 the different types of provision, such as Continuous and Enhanced, are still an important part of the provision but the teaching of Literacy and Numeracy does become more formal and structured to enable the children to reach the required level in these areas. In these classes the more structured Numeracy and Literacy sessions normally take place in the morning. 

In KS2 some classes are vertically grouped as the school’s published admission number is 45. This means that some children may be in a class with children of a different year group. This academic year, KS2 children are organised into the following classes – Y3/4, Y3/4, Y4/5, Y5/6, Y5/6. Teachers ensure that all work is very carefully planned and pitched appropriately for the children in their class. Topics and curriculum are also carefully organised to ensure full coverage. Skilful differentiation ensures all children work at the appropriate level according to their ability.



Foundation Phase children celebrate Chinese New Year


School trips are planned into the children’s provision to enrich and enhance their learning.



Year 6 having a welcome break from their outward bound activities in Manor Adventure

More details about the curriculum can be found in the latest edition of the school’s Curriculum News for parents.

Target Setting

In accordance with Welsh Government Law, each Summer we assess the children from Y1 to Y6 and give each child a target which we hope they will achieve by the time they reach end of each phase (for infants-Y2 and for juniors-Y6). For infants, teachers set targets in Language, Literacy and Communication, Mathematical Development and Personal, social, cultural development and wellbeing. For junior children, targets are set in English, Mathematics, Science and Welsh. The expected Outcome for Y2 children is Outcome 5 while the expected National Curriculum Level for Y6 children is Level 4. There is also further information on targets and results in the most recent Governors’ Annual Report to Parents.

RE and Collective Worship

RE is taught as part of the curriculum throughout the school. In addition to Christianity, we study some world faiths by looking at artefacts, religious texts and welcoming visitors into the school. 

Collective worship takes place daily as required by the Education Reform Act. It is basically Christian in nature but a celebration and understanding of other religions is taught. A Celebration Assembly takes place every Friday morning when the whole school community gathers together to celebrate children’s achievements through the week.

Parents are able to withdraw their children from school assemblies or RE lessons. If parents have any concerns please discuss them with the Headteacher.

Welsh and Cwricwlwm Cymreig

Welsh is taught throughout the school with Welsh phrases used with children from the youngest age in nursery. This use of “incidental Welsh” ensures the children understand and use Welsh naturally in their everyday school life. All teachers are Teaching Assistants are trained in teaching Welsh as a second language. From Reception onwards children receive lessons in Welsh as well as having specific sessions on language patterns and grammar.

Through Cwricwlwm Cymreig children also learn about the cultural, economic, environmental, historical and linguistic characteristics of Wales in their topics and projects. This helps the children to appreciate the contribution that Welsh culture and heritage make to everyday life. In KS2 children enjoy a topic on the Age of Princes in which they study and explore Welsh castles as well as reading extracts from the famous Mabinogion work of literature.













We are very proud of our Welsh Heritage 
at Caerleon Lodge Hill Primary School














Assessment and Pupil Tracking

We assess the children in a variety of ways. Assessment for learning takes place every day as staff observe children, discuss and mark their work and let them know how they can further improve. Children themselves are also actively involved in assessing their own and each other’s work at levels appropriate to their age and ability.

Assessment of learning takes place usually in the form of tests and assessment activities. A range of tests are used, including the new National Reading and Numeracy tests. The test results are used in conjunction with teacher assessments to inform and shape future learning.

Staff carefully track the children’s assessments and results throughout the year, ensuring prompt action is taken if a child is falling behind or needs extra support. 

In the summer term, pupils’ results at the end of Y2 and the end of Y6 are submitted to the local authority and to Welsh Government.

An annual report about children’s progress is distributed to parents towards the end of each summer term.

The school’s Assessment, Reporting and Recording Policy provides further detail regarding Assessment and is available on request.

Transition

Transition from Nursery to Reception is smooth and seamless with the adjacent classrooms opening up for sessions in the summer term, allowing children to mix across the Nursery and Reception areas. Teachers plan closely to provide effective transitional opportunities for the children.

In order to prepare the Y2 children in their transition to Y3 on the junior site, Y2 visit the junior site several times enabling them to get accustomed to the new building and surroundings. Y2 and Y3 teachers liaise closely to ensure effective transition. 

Y6 Transition arrangements with Caerleon Comprehensive School are well established with the following transition activities taking place:

· Interesting Transition Units of Work in English and Maths which are started in Y6 and completed in Y7. The units have been carefully produced by primary and comprehensive teachers
· Opportunities for comprehensive school teachers to teach Y6 children on the junior site, helping them to become accustomed to approaches and curriculum content at comprehensive level 
· Exciting activities such as Design and Technology projects for Y5 using more advanced technology at the comprehensive school
· Y7 teachers and pupils visiting the junior site to talk to Y6 children about life at the comprehensive school. They also answer any questions children may have and deal with any worries or concerns
· Y6 children spending a day at the comprehensive school as a “taster session” in the summer term prior to transfer
· Sporting and cultural events in the summer term prior to transfer involving other primary schools from the Caerleon cluster
· Opportunities for children with any additional learning needs or particular worries to visit the comprehensive school in the summer term with a member of primary school support staff


Behaviour and Bullying

The school has very high expectations for pupil behaviour which are set out it the school’s Behaviour Policy. Our positive ethos encourages and fosters excellent behaviour. Any poor incidents of behaviour are dealt with promptly and seriously according to the school’s policy. The school also endeavours to work closely with parents to ensure excellent pupil behaviour. Incidents of bullying are rare and are dealt with promptly and effectively. Bullying is not tolerated. Anti-Bullying activities are often organised by School Council to ensure pupils know what to do if they are bullied and to emphasise the unacceptability of any bullying at this school. More details can be found in the school’s Anti-Bullying Policy.

Pupil Participation

At Caerleon Lodge Hill Primary School we value children’s views and opinions and give them opportunities to express these and to make a positive contribution to school life. Opportunities for pupil participation are provided to the children in these ways:

· The general ethos of the school
· School Council
· Eco-Committee (Third Green Flag achieved)
· Pupil Research Group
· Pupil Voice Project
· Pupil Surveys





Our Whole School ECO Committee celebrate being the first school in Caerleon to gain Platinum ECO status!

Attendance and Punctuality

We regard consistent attendance as essential to academic and social progress. As a result we have a strict policy on attendance. The Welsh Government and Newport LA recommend that no holidays should be taken during term time. Following these guidelines, the school discourages holidays taken in term time. However, our Governors have reviewed the situation and have agreed that the school may grant leave of absence of up to 5 days in any school year in particular circumstances but only if the pupil(s) has (have) at least 90% attendance in a rolling 12 month period prior to the application for a holiday. Holidays for pupils in Year 2 – Year 6 will not be agreed during the National Test Window. This situation may change subject to the Welsh Assembly / Local Authority instructions. Our attendance targets and actual figures are heavily scrutinized by authorities and inspectors and we do all we can to encourage good attendance. Where attendance is becoming a concern, one of our teaching assistants will attempt to meet with parents to discuss the matter and to see if anything can be done to help improve the child’s attendance. At this point attendance usually does improve but if not, the school may need to involve the Educational Welfare Officer. The school has adopted the Welsh Government Fixed Penalty Policy. Only in extreme circumstances will this policy apply. Further details can be found on the school’s website under ‘Policies’.

If your child is ill or is unable to attend school for any reason, please inform the school office as soon as possible by phone or in writing. If your child has a gastric bug, please keep them off school for 24 hours after they have stopped being ill to ensure that they are completely clear of the bug to try to minimise the chance of spreading the illness. If the school does not receive any notification, a letter will be sent to you asking the reason for absence. 

In case your child becomes ill or has an accident in school, it is vital that we have a range of up to date contact numbers. In case of emergency, numbers of grandparents, friends or neighbours who have agreed to care for your child in your absence will be very useful.

Please ensure your child is on time for school each morning!

Attendance figures for 2015/16 are as follows:
	
	Sessions*
	%

	Attendances
	95220
	95.3

	Authorised Absences
	3775
	3.8

	Unauthorised Absences
	932
	0.9

	Possible Attendances
	99927
	100

	

	Including
	
	

	Approved Educational Activity (trips)
	638
	0.6

	Late
	862
	0.9



*1 session = ½ school day


PSE, Wellbeing and Sex Education

The school follows guidelines from the Welsh Assembly and Newport Education Authority regarding these areas of the curriculum. All staff use SEAL resources to plan lessons and activities in PSE. The school’s policy and programme of sex education is agreed by governors and is available for parents to see upon request. Parents have a right to withdraw their children, if they wish to do so, from sex education.


Our children always do their best to help others – here they are dressed as their heroes for Children in Need

PE and Sport

PE and physical activity is carefully planned into pupils’ weekly activities. Teachers plan lessons in accordance with the Foundation Phase and KS2 curriculum. We use the “Play to Learn” approach in Foundation Phase and PESS and Dragon Sports Multi Skills resources in KS2. In Y6 all pupils have an opportunity to undertake adventurous physical activities at a residential centre. In addition to PE in the curriculum we offer many sporting extra-curricular activities which we believe greatly enrich the pupils’ experiences at this school.



Sports Day is always fun for the Juniors on our lovely school field.

Homework

Reading forms the basis of homework at this school and as children progress through year groups they will also be expected to carry out tasks such as learning spellings and multiplication tables and researching various topics. More details can be found in our Homework Policy.

Extra-Curricular activities

We are very proud of our extra-curricular activities and believe that giving children an opportunity to develop their interest and skills in areas such as cooking, tennis and guitar playing contributes towards a child’s self-esteem, wellbeing and confidence. We have many dedicated staff who freely offer their time to take these activities. Activities will differ from year to year but these are the clubs we have offered in 2016/17:

Juniors
Chess/Frisbee (All Years)				Choir (All Years)
Football (Autumn Y5/6 - Spring Y3/4) 			German (Year 6)
Guitar (All Years)					Hockey (Year 6)	
Netball 	 (Years 5 and 6)					Sporty Spin (Years 3 and 4)

Infants
Choir (Years 1 and 2)				Cookery (Year2)
Country Dancing (Year 2)			ICT (Year 2)
Recorders (Years 1 and 2)			Rounders (Year 2)
Science (Year 2)


Our school was one of the first to pioneer the Children’s University promoting After School Activities. Here are pupils from our gardening club enjoying some of the products they have grown. Amazing green fingers!

Additional Learning Needs

Pupils placed at Early Years/School Action receive support within the classroom or a small group activity. Pupils placed at Early Year/School Action Plus receive advice from specialist outside agencies which is then either used by support staff within the school or specialist staff coming into the school. Pupils with a Statement of Special Educational Needs receive specific support from a member of the school support staff team based upon the requirements set out in their statement.

Where appropriate, pupils receive support from the Specific Learning Difficulties Unit, the Gwent Health Speech and Language Service, the Educational Service for the Hearing Impaired, the Educational Psychology Service and the Behaviour Support Service. The school’s team of support staff work with pupils on the SEN ALN register throughout the school as well as supporting groups and individuals within classrooms

During the year children may move from one School Action Stage to another following review of their Individual Development Plans (I.D.P’s)and assessments by external agencies. Mrs Isaac is the coordinator for Additional Learning Needs. 


Equalities

The school has a Strategic Equality Policy and Action Plan which has recently been revised in accordance with latest Welsh Government guidelines. This has also been ratified by the governing body. A well-established Equalities Group consisting of local community members, a parent governor and school staff meet termly to review progress in this area of school life. Parents are welcome to attend these meetings.


Safeguarding and Child Protection

Safeguarding and Child Protection is a strong priority at Caerleon Lodge Hill Primary School. The Headteacher is responsible for Safeguarding and in her absence the Deputy Headteachers take responsibility. All staff have been trained in Child Protection and the school’s policy is regularly reviewed and ratified by governors. Staff are vary vigilant in Child Protection Matters and if it felt that a child is at significant risk of harm a referral to the statutory child welfare agencies may need to take place. This would be in accordance with the school’s Child Protection Policy. This would be done in the best interests of the child. 


Looked After Children

The provision and progress of Looked After Children is closely monitored by the Headteacher.


Health, Safety and Security

The school has a very comprehensive Health and Safety Policy which is regularly reviewed by the Governing Body. The school also works closely with Newport Education Authority whose officers carry out audits and produce action plans to assist the school in complying with Health and Safety guidelines and legislation. A full copy of the school policy is available on request. 
On both infant and junior sites, access can only be gained into the school by the school office staff who will release the entrance door once it is deemed safe to do so. Exterior gates around the site are closed, but not locked, in the event of having to evacuate quickly from the school site.


Toilet facilities

Pupils in Nursery, Reception, Y1 and Y2 all have access to their own toilets. All pupils on the junior site have access to toilets in the main junior building. There is also a toilet on each site fully adapted for physical disability. Toilets are cleaned daily and cleanliness is monitored throughout the day.


Severe Weather

If there is a heavy fall of snow overnight, there are several ways for parents to be informed as to whether school is open or closed:
· The school website
· By phoning the school
· By looking at the Newport local Authority website


Home-School Links and Parental Involvement

During the time your child is a pupil at Caerleon Lodge Hill Primary School the relationship between home and school is viewed as a partnership with each supporting and upholding the aims and values of the school. These are some of the ways in which we develop this partnership:

· Parental consultations each term
·  Monthly newsletters
· Home/ School Agreement (the key features of this are: Aims and Values (see section below), Learning and Standards, Homework, Behaviour, Attendance and Punctuality and Communication)
· Family Assemblies
· Language and Play sessions (Foundation Phase)
· Nursery home visits
· Assisting with Group Reading
· General volunteering for class based activities, trips and Forest School
· Curriculum Afternoons
· Parent Liaison Group (termly meetings)
· Equalities Community Group (termly meetings)
· Parental Engagement work (undertaken by Mrs Williams and Mrs Young)
· PTA 

In line with recent legislation, for any new parents who wish to volunteer in school activities on a regular basis, an informal interview, references and a DBS (Disclosure and Barring Service) check will be required. Further details can be found in the school’s policy on volunteers.

Home School Agreement - Aims

We seek to work in partnership with parents to:

· Develop a shared sense of purpose
· Create a positive school ethos
· Ensure the curriculum is broad, balanced and suited to children’s individual needs
· Make parents feel welcome and comfortable in our school environment
· Help parents understand more about the curriculum and school life in general
· Maintain and further develop standards of pupils’ work
· To try and develop consistency in matters such as behaviour, attendance and attitudes towards school and work
· To foster parental involvement in school life in the classroom and on educational visits

Medical matters

· If your child suffers from a medical condition that is likely to affect his/her education it is very important that the school is informed about this.
· If your child suffers from a condition such as asthma or has particular allergies please inform the school. It is vital that such information is passed on to school so that we can make appropriate arrangements for your child. 
· If your child requires regular medication and you wish the school to undertake its administration, please put this information and request in writing. For cases of minor illness the school is unable to administer any medicines.
· The school nurse and dentist will carry out checks on children at different stages during their time at this school. Parents will be informed of these visits and will be able to refuse the review. 
· If your child has suffered from vomiting or diarrhoea they must be kept off school for a minimum of 24 hours.

Complaints procedure

Due to the positive link we form with parents, complaints are rare. This school has an open door policy which means a member of staff or the Headteacher will be able to see a parent about a concern usually very quickly. If a parent has a concern it is advisable to initially speak to the class teacher. If the concern cannot be resolves at this stage, please make an appointment to see the Deputy or Headteacher. We encourage early communication as a way of resolving any issues. The school’s Complaints Policy is available on request if parents require more information.

Breakfast Provision
The Welsh Assembly Government has made a commitment to provide for all children of primary school age registered in maintained primary schools in Wales to have a free, healthy breakfast at school each day.  This scheme is intended to improve the health and concentration of children to assist in the raising of standards of learning and attainment, and will seek to involve parents / guardians.  It is not intended to replace breakfast already provided by parents/ guardians, but to allow all those children, who for whatever reason have not had breakfast at home, to have one in school. 
This initiative has been running in Lodge Hill Primary school since September 2015. The scheme runs on our Infant site from 8.15am. All children must arrive in Breakfast Club by 8.30am. Junior pupils will be escorted to the Junior site at 8.50am ready for the start of the school day.

OSCARS

After school care is available on the infant site during term time from 3.15pm to 6.00pm daily and at Kites Nursery, Ponthir, for holidays and training days. For more details and cost of fees, please contact the school for a brochure or Mike or Catherine Whelan on 422121.

Charging 

At Caerleon Lodge Hill we believe that activities that are offered wholly or mainly during normal teaching time should be available to all pupils regardless of their parents’ willingness or ability to help meet the costs. However, contributions are requested to meet the cost of trips and music tuition. For residential visits a request is made to cover the cost of board and lodging.

We hope our brochure has been helpful and look forward to welcoming you into our 
Caerleon Lodge Hill Primary School family.
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